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  Dear Parents/Guardians: 

 
The Ridgewood Avenue Staff is looking forward to the opportunity to sit with parents to 
discuss your child during our conference week in November: 

  
Late Afternoon/Early Evening Conferences (3:00-5:30)- November 10th   
Evening Conferences (6:30-9:00)- November 12th  
Afternoon Conferences (2:00-4:00)- November 12th and 13th    

 
We will use an online scheduling system.  Please follow the directions below.  If you have 
used this system in the past, your email and password are still active. 

 
1)      Go to the website: https://pickatime.com/client?ven=11604123 

  2)       Enter your email address and create a password.  This program will send  
                   you confirmations of your conferences once they are scheduled. 
  3)       A new screen with a list of RAS Teachers will pop up.  Click on 
           a teacher in order to schedule a conference 
  4)      On the bottom of the page a list of available times will be displayed for  
           that teacher.  Click on the conference time that you would like. 
  5)       A new window will pop up asking you when you would like a reminder  
            sent to you.  Click on a time for the reminder and then click the Create  
            Appointment button. 

6)        To request another conference, click the Return button and repeat the 
          process.  

 
Our 4th grade parents will have the opportunity to meet with both of their child’s teachers for a 
team conference. Please realize that Fifth and Sixth Grade teachers have a large number of 
students so we ask that you take that into consideration when determining which teachers you 
would like to meet with during the conference times.  For conferences with all teachers, if 
options are no longer available, please reach out personally to the teacher to schedule an 
alternate conference time.  You will use the link in the attached document to join your Google 
Meet conference. 

 
We look forward to seeing you! 

  
Sincerely, 
Dr. Donovan 

https://pickatime.com/client?ven=11604123

